Section III. Application Forms and Documents
Form 1: Submission Form

SOQ for the Design and Construction of municipal biomass heating systems
To: 
UNDP Moldova

131, 31 August 1989 str

Chisinau MD2012

We, the undersigned, apply to be pre-qualified for the referenced work and declare that:

(a) we have carefully examined and have no reservations to the PQR documents and we are fully aware of the principles, responsibilities and risks of design-build contracting approach;
(b) we, including any subcontractors or suppliers for any part of the contract resulting from this prequalification, have not been declared ineligible by the UNDP or any other international development partner of Moldova or by the Moldova Government under the Country laws, official regulations, or by an act of compliance with a decision of the United Nations Security Council;

(c) we, including subcontractors, are not associated, nor have been associated in the past, directly or indirectly, with the consultant or any other entity that has prepared the tender documents, specifications and other documents for the MEBP;
(d) we, plan to subcontract the following anticipated key activities and/or parts of the anticipated works:

[applicant needs to insert here any of the key activities which the Applicant intends to subcontract and legal name of each potential subcontractor]
(e) we are familiar with, and commit ourselves to comply with UNDP General Terms and Conditions;
(f) we understand that failure to submit required information or submission of incomplete or inaccurate information may result in the Applicant’s elimination from the competition;
(g) we understand that UNDP may cancel the prequalification process at any time and that UNDP is neither bound to accept any application that it may receive nor to invite the pre-qualified applicants to submit proposals during the later stages of the tender, without incurring any liability to the Applicants.
Signed: [Insert signature(s) of an authorized representative(s) of the Applicant]
 
Name: [insert full name of person signing the application]
 
In the Capacity of: [insert capacity of person signing the application]
 
Duly authorized to sign the application for and on behalf of: 
[insert full name of Applicant, street number / town or city / country address]
Applicant’s Name and Address 
Dated on [insert day number] day of [insert month], [insert year]

Form 2: Applicant General Information Sheet
[This form shall be filled in by Single Entity Applicant or by Lead Member of the Consortium]
Date: [insert day, month, year]
Page [insert page number] of [insert total number] pages
	Applicant's/Lead Member’s legal name:
[insert full legal name, please attach documentary evidence]

	In case of Consortium legal name of each partner:

[insert full legal name of each Consortium member, please attach documentary evidence]

	Applicant's/Lead Member’s country of constitution:

[indicate country of registration, please attach documentary evidence]

	Applicant's/Lead Member’s year of constitution:

[indicate year of establishment,  please attach documentary evidence]

	Applicant's/Lead Member’s legal address in country of constitution:

[insert street/ number/ town or city/ country]

	Applicant's/Lead Member’s authorized representative information [please attach documentary evidence]
Name: [insert full legal name]
Address: [insert street/ number/ town or city/ country]
Telephone/Fax numbers: [insert telephone/fax numbers, including country and city codes]
E-mail address: [indicate e-mail address]

	Applicant’s core area of business/activity [please list core areas of business activity]



	Attached are copies of original documents of:
(
Articles of Association and documents of registration of the legal entity named above;
(
In case of Consortia, copy of Consortia agreement 



Incomplete data may result in Applicant’s elimination from the competition 

Form 3: Applicant’s Party General Information Sheet
[The following form shall be filled in by each Applicant’s Party (Consortium Members and Subcontractors)]
Date: [insert day, month, year]
Page [insert page number] of [insert total number] pages
	Applicant’s (Consortium) legal name:

[insert full legal name]

	Applicant's Party legal name:
[insert full legal name of Applicant's Party]

	Applicant's Party country of registration:

[indicate country of registration]

	Applicant Party's year of constitution:

[indicate year of constitution]

	Applicant Party's legal address in country of constitution:

[insert street/ number/ town or city/ country]

	Applicant Party's authorized representative information

Name: [insert full legal name]

Address: [insert street/ number/ town or city/ country]

Telephone/Fax numbers: [insert telephone/fax numbers, including country and city codes]

E-mail address: [indicate e-mail address]

	Applicant Party’s core area of business/activity [please list core area of business activity]



	Attached are copies of original documents of:
(
Articles of Association, and Registration Documents of the legal entity named above.




Incomplete data may result in Applicant’s elimination from the competition
Form 4: Financial Situation
[To be completed by the Single Entity Applicant, and each Consortium member]

Applicant’s/Consortium Member’s Legal Name: [insert full name]
Date: [insert day, month, year]

Page [insert page number] of [insert total number] pages

	Financial information in

(EUR equivalent)
	Historic financial information for previous 3 years
(EUR equivalent)

	
	2009
	2010
	2011

	Information from Balance Sheet

	Total Assets (TA)
	
	
	

	Total Liabilities (TL)
	
	
	

	Current Assets (CA) 
	
	
	

	Inventory (IN)
	
	
	

	Cash and cash equivalents
	
	
	

	Accounts Receivables (AR)
	
	
	

	Current Liabilities (CL)
	
	
	

	Information from Income Statement

	Annual Turnover
	
	
	

	Profits Before Taxes (PBT)
	
	
	

	Quick Ratio (QR)
, calculated as 
QR=(Cash + AR) / CL
	[insert QR]
	[insert QR]
	[insert QR]

	Attached are:

(
Financial documents endorsed/certified by the relevant national authority.
(
Print-out from the National Bank’s webpage confirming the exchange rate.



Incomplete or inaccurate data may result in Applicant’s elimination from the competition 

Form 5: Curriculum Vitae (CV)
[CV’s shall be presented at least for key staff in the project such as Project Manager(s), Construction Manager(s), Civil Construction design Engineer(s), Boiler Plant Design Engineer(s) and Building Heating Design Engineer(s)]

Applicant’s/Consortium Member’s Legal Name: [insert full name]

Date: [insert day, month, year]
Page [insert page number] of [insert total number] pages

Proposed role in the project: [insert the role of the key person in the project e.g. Project manager, Construction Manager etc]
1.
Family name: 

2.
First name(s):

3.
Date of birth:

4.
Nationality:

5.
Civil status:

6.
Education: 

	Institution:
	

	Date:
	

	Degree(s) or Diploma(s) obtained:
	


	Institution:
	

	Date:
	

	Degree(s) or Diploma(s) obtained:
	


7.
Language skills: (marked 1 to 5 for competence):

	Language
	Reading
	Speaking
	Writing

	Romanian
	
	
	

	English
	
	
	


8.
Membership of professional bodies: 

9.
Other skills: [e.g. computer literacy, etc.]
10.
Present position:
11.
Years with the Firm:
12.
Key qualification: [include copies of all relevant certificates, diplomas etc. to prove the qualification]
13.
CEE
 and CIS
 country experience:

	Country
	Dates

	
	

	
	

	
	

	
	


14.
Professional experience record:

	Starting month/year,

ending month/year
	Company
	Position
	Experience in similar projects [indicate at least 3 reference projects similar to the proposed role in the project]

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Incomplete data may result in Applicant’s elimination from the competition
Signed [insert signature of the key staff]

Form 6: 
Boiler plant construction, reconstruction and installation experience as the main contractor
[The following table shall be filled in by the Single Entity Applicant or by the appropriate Consortium Member(s)]
Applicant’s/Consortium Member’s Legal Name: [insert full name]
Date: [insert day, month, year]
Page [insert page number] of [insert total number] pages

[List all relevant projects which demonstrate boiler plant construction, reconstruction and installation experience. Indicated all projects completed after 01.03.2007 chronologically, according to their commencement (starting) dates. List only the projects with boiler capacity of 50 kW or above. List only the work performed as Main Contractor. Applicant must have accomplished at least ten (10) such projects to qualify.]
	Starting

Month /

Year 
	Ending

Month /

Year
	Contract Identification

	[indicate month/ year]
	[indicate month/ year]
	Brief Description of the Works performed by the Applicant/Consortium Member: [describe works performed briefly, description should include at least nominal capacity of boiler or boiler plant total capacity, fuel, work done]
Amount of contract: [insert amount in EUR]
Name of Employer: [indicate full name] 
Address of the site where work was done: [indicate street/number/town/ city and country]

Employer’s contact person:  [Indicate full name of the contact person, his phone number including area and city codes and E-mail. Please ensure that phone number and E-mail are operational]

	
	
	

	
	
	


Past experience shall not be demonstrated cumulatively, i.e. as the cumulative experience of two or more members of the consortium. It shall be only relied upon the past experience of the consortium member with the highest number of projects. 
Incomplete or inaccurate data may result in Applicant’s elimination from the competition 

Form 7: 
Biomass Boiler plant construction, reconstruction and installation experience 
[The following table shall be filled in by the Single Entity Applicant or by the appropriate Consortium Member(s)]
Applicant's/Consortium Member's Legal Name: [insert full name]

Date: [insert day, month, year]
Page [insert page number] of [insert total number] pages

[List all projects which demonstrate biomass boiler plant construction, reconstruction and installation experience. List all the projects completed after the 01.03.2007 chronologically, according to their commencement (starting) dates. List only the projects with boiler capacity 50 kW or above]
	Starting

Month /

Year
	Ending

Month /

Year
	Contract Identification

	[indicate month/ year]
	[indicate month/ year]
	Role of the Applicant/Consortium Member: 
 FORMCHECKBOX 
 Main Contractor

 FORMCHECKBOX 
 Subcontractor

 FORMCHECKBOX 
 Consortium member
 FORMCHECKBOX 
 Other (Please specify)
Detailed Description of the Works performed by the Applicant:  [describe works performed as detailed as possible, description should include at least nominal capacity of boiler(s), number of boilers installed, type of boilers, type of biomass, work done e.g.  installation of a new boiler(s), construction of new boiler plant, reconstruction etc]
Amount of contract/subcontract: [insert amount in EUR]
Name of Employer: [indicate full name] 
Name of Main Contractor: (if work was performed as Subcontractor): [indicate full name of Main Contractor]: 

Address of the site  where work was done: [indicate street/number/town/ city and country]

Contact Person of the Main Contractor (if work was performed as Subcontractor): [Indicate full name of the contact person, his phone number including area and city codes and E-mail . Please ensure that phone number and E-mail are operational].

Contact Person of the Employer:  [Indicate full name of the contact person, his phone number including area and city codes and E-mail. Please ensure that phone number and E-mail are operational]

	
	
	

	
	
	


Straw fired boiler plant construction, reconstruction and installation projects (if different from those indicated in this form) will be also considered for the calculation of the total number of Biomass Boiler plant construction, reconstruction and installation projects.

Past experience shall not be demonstrated cumulatively, i.e. as the cumulative experience of two or more members of the consortium. It shall be only relied upon the past experience of the consortium member with the highest number of projects.
Incomplete or inaccurate data may result in Applicant’s elimination from the competition 

Form 8: 
Straw fired boiler plant construction, reconstruction and installation experience 

[The following table shall be filled in by the Single Entity Applicant or by the appropriate Consortium Member(s)]
Applicant's/Consortium Member's Legal Name: [insert full name]

Date: [insert day, month, year]
Page [insert page number] of [insert total number] pages

[List all projects which demonstrate specific straw fired boiler plant construction, reconstruction and installation work experience. List all the projects completed after the 01.03.2007 chronologically, according to their commencement (starting) dates. List only the projects with boiler capacity 50 kW or above. 
	Starting

Month /

Year
	Ending

Month /

Year
	Contract Identification

	[indicate month/ year]
	[indicate month/ year]
	Role of the Applicant/Consortium Member: 
 FORMCHECKBOX 
 Main Contractor

 FORMCHECKBOX 
 Subcontractor

 FORMCHECKBOX 
 Consortium member
 FORMCHECKBOX 
 Other (Please specify)
Detailed Description of the Works performed by the Applicant:  [describe works performed as detailed as possible, description should include at least nominal capacity of straw fired boiler(s), number of boiler installed, type of boilers, type of straw, work done e.g.  installation of a new boiler(s), construction of new boiler plant, reconstruction etc]
Amount of contract/subcontract: [insert amount in EUR]
Name of Employer: [indicate full name] 
Name of Main Contractor: (if work was performed as Subcontractor): [indicate full name of Main Contractor]: 

Address of the site  where work was done: [indicate street/number/town/ city and country]

Contact Person of the Main Contractor (if work was performed as Subcontractor): [Indicate full name of the contact person, his phone number including area and city codes and E-mail. Please ensure that phone number and E-mail are operational].
Contact Person of the Employer:  [Indicate full name of the contact person, his phone number including area and city codes and E-mail. Please ensure that phone number and E-mail are operational]


Past experience shall not be demonstrated cumulatively, i.e. as the cumulative experience of two or more members of the consortium. It shall be only relied upon the past experience of the consortium member with the highest number of projects.
Incomplete or inaccurate data may result in Applicant’s elimination from the competition.

Form 9: 
Boiler plant and heating system design experience 
[The following table shall be filled in by the Single Entity Applicant or by the appropriate Consortium Member(s)]

Applicant's/Consortium Member's Legal Name: [insert full name]

Date: [insert day, month, year]
Page [insert page number] of [insert total number] pages

List all completed projects that demonstrate:

· Boiler plant design work experience - at least three (3) such projects must have been accomplished to qualify;

· Building heating system design work experience - at least three (3) such projects must have been accomplished to qualify.

List all the projects completed after the 1.01.2007 chronologically, according to their commencement (starting) dates. List only the projects with boiler capacity 50 kW or above.
	Starting

Month /

Year
	Ending

Month /

Year
	Contract Identification

	[indicate month/ year]
	[indicate month/ year]
	Role of the Applicant/Consortium Member: 
 FORMCHECKBOX 
 Main Contractor

 FORMCHECKBOX 
 Subcontractor

 FORMCHECKBOX 
 Consortium member
 FORMCHECKBOX 
 Other (Please specify)
Detailed Description of the design works performed by the Applicant/Consortium Member:  
 FORMCHECKBOX 
 boiler plant design

 FORMCHECKBOX 
 building heating system design
[describe works performed as detailed as possible, in case not complete  boiler plant/heating system was designed but some subsystems  of it, then describe those subsystems/components]
Amount of contract/subcontract: [insert amount in EUR]
Name of Employer: [indicate full name] 
Name of Main Contractor (if work was performed as Subcontractor): [indicate full name of Main Contractor]: 

Address of the boiler plant site: [indicate street/number/town/ city and country]:
Outcome of the Design work: [indicate whether the boiler plant/heating systems was built or not, when it was built , then  indicate when (indicate starting month/year and ending month/year and indicate the Client name of the boiler plant]

Contact Person of the Main Contractor (if work was performed as Subcontractor): [Indicate full name of the contact person, his phone number including area and city codes and E-mail. Please ensure that phone number and E-mail are operational].

Contact Person of the Employer:  [Indicate full name of the contact person, his phone number including area and city codes and E-mail. Please ensure that phone number and E-mail are operational]


Past experience shall not be demonstrated cumulatively, i.e. as the cumulative experience of two or more members of the consortium. It shall be only relied upon the past experience of the consortium member with the highest number of projects.
Incomplete or inaccurate data may result in Applicant’s elimination from the competition.

Form 10:List of tentatively proposed biomass (straw bales, briquettes, pellets) fired boilers
[The following table shall be filled in to list the boilers’ make and models, which the Applicant is planning to use in the project. Precise technical requirements for boilers will be described in ITB. Please note that it is not required that the boiler manufacture is part of Applicant. Add supporting materials (e.g. schemes, drawings, pictures, catalogues, brochures, certificated) to describe the proposed boiler technology]
Applicant's Legal Name: [insert full name] 
Date: [insert day, month, year]
Page [insert page number] of [insert total number] pages

	Boiler Manufacturer
	
	
	
	
	
	

	Country of origin
	
	
	
	
	
	

	Technology (indicate manually or automatically fed boiler)

	
	
	
	
	
	

	Boiler model
	
	
	
	
	
	

	Boiler nominal capacity, kW
	
	
	
	
	
	

	Flue gas temperature at nominal capacity
	
	
	
	
	
	

	Fuel type [indicate straw bales, pellets or briquettes ]
	
	
	
	
	
	

	Boiler efficiency at nominal capacity as of %
	
	
	
	
	
	

	Fuel moisture as of  % [indicate minimum and maximum moisture content]
	
	
	
	
	
	

	Solid particles emissions 
	
	
	
	
	
	


� Quick Ratio - an indicator of a company's short-term liquidity. The quick ratio (also acid ratio) measures a company's ability to meet its short-term obligations with its most liquid assets. The higher the quick ratio, the better the position of the company.


� Central and Eastern European countries


� Commonwealth of Independent States





